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MICRO, SMALL AND MEDIUM ENTERPRISE (MSME) APPLICATION FORM
	Dear applicant,

Thank you for your interest for grants at CDF (Community Development Fund). 

Please be aware that the application must be fully completed unless any question is not applicable to your business or situation. If it’s a start up business, answer the questions as you were in business today. If your application is proved to be eligible based on eligibility criteria for grants, we will contact you few weeks after the application deadline and we will visit your business. Please use more pages to provide information if needed. You may also attach any relevant document that increases the value of your application. 

Please be advised to contact your municipal officials if you have any question about this application. Moreover, you may ask questions at grants@kcdf.org
Good Luck!




	1. Company/Business Name (as written in the Business Certificate) and type of activity:



	2. Name of the Legal Representative/owner


	3. Is this a start-up or existing business?
[image: image1.jpg][image: image2.png]         Start-up                                                     Existing business                          Existing, not registered


	4. Business registration number and fiscal number:

	5. Business Address:

    Municipality:

    Tel/e-mail & website:

    Ethnicity:



	6.
	Describe your business since the establishment! What do you do? What do you produce? Describe your actual activities.


	7.
	What is the legal status of your business? (Is it trade, individual, partnership, l.l.c., etc.)?

	8.
	How many employees do you currently have? Please attach the list of employees registered in the KTA or Pension Fund.
Permanent employees:
Unregistered employees:
Female:

Youth:

Minority:

Disabled:

Seasonal workers :

	9.
	Who are your customers? (Who do you sell to?) If you have agreements or regular contracts with a any company that you usually supply, please attach it to this application form.


	10
	Please provide data (if applicable) on your sales for the years:

2013:

2014:

2015:


	11. What do you need the grant for? What equipment/tools are you planning to buy? (List the equipment that you are planning to buy if you receive a grant (new equipment only).

	Item (equipment/tool), including the precise  specificities and the pictures of equipment
Quantity
Price per quantity
Total price
1.

€
€
€
2.

€
€
€
3.

€
€
€
4.

€
€
€
5.

€
€
€
TOTAL

€


	· Total cost of the equipment/tools and cost share
· Total cost                                     __________________________€
· Amount of grant requested      __________________________€
· Personal Contribution (specify what is your contribution)                 ____________________€
· Are going to need a loan from a bank? If yes, what is the amount? ____________________€


	12. Describe the problem which will be resolved through this grant activity?


	13. What specific results will you achieve if you receive this grant? (Provide quantitative data about production, sales, import substitution, job creation, etc.) 


	14. How many employees are you planning to hire if you receive a grant? (please specify the position, ethnicity and gender of new employees)


	15. Where are you planning to buy the equipment/tools?

	

	16. Have you importer before products/services that you plan to produce now? If yes, where from, for how long and what was the imported amount/value?

	


	17. Who are your competitors? List who will your competitors be?

	Name of competitors and location

Key features (why would customers buy from them?)

Prices (list; higher, lower or same)




	18. How are your competitors selling their products? How do they distribute and advertise their products/services? What are the advantages of your competitors?

	

	19.  Describe production process/service? Describe source of the raw material, its prices and suppliers.

	

	20.  Describe actual technology (equipment) that you possess in your business. List them all (add rows as appropriate)

No.
Name

Unit

Price

Sample

Wood processing machine

                               €

€
€
€
€
€
Total value
€


	21. If you receive the grant, are you planning to start producing a new product or to offer new services? If yes, describe.

	

	22.  What differentiates your business/product from competition?

	

	23.  What will be your policy toward prices for products/services?

	

	24. Have you done a market research regarding the demand for your service or product? If yes, provide information about the research methodology and its findings such as market share, seasonal needs, number of customers, etc.

	

	25. Describe the nature, value and technical aspects of the support requested from this grant.

	

	26. How long do you think the new equipment will be used, if you receive the grant? How will you maintain it?

	

	27. What are your plans to ensure the sustainability of the investment?

	

	28. The expected environmental and social impacts, if any:

	

	29. What would the community benefit from this grant?

	

	30. Possible risks and problems:

	

	31. If you are a start-up business, what is the total investment needed to start your business? How are you going to finance it and what part of the project would you finance through grant support?

	

	32. What are your monthly expenses? (add rows as needed)

	Rent

€

Staff

€

Raw Material

€

Maintenance

€

Marketing

€

Total

€



	33. Please provide details on what type of training you will need in the next 12 months? How many employees need this training in your company?



	34. Have you ever received any assistance (donation) from NGOs, associations or other donor? If yes, describe all the details (value of grant, type of equipment and the year when the grant was received).


	35. Please give any additional information which you think are relevant to your business and which was not provided while answering the above questions.



	36. Documents which should be submitted together with this application form are mandatory:

· Business Certificate and type of activity

· Copy of Kosovo ID
· List of registered employees from KTA or Pension Fund

· Pictures of the business premises where you do your business activity (or the business premise which you plan to use in your business activity)

· Contractual agreements with any partner, supplier, etc. (if you possess any).

· Detailed technical specification of the equipment requested to be purchased through grant support

· Pictures of the equipment requested to be purchased through grant support

· One offer from any local vendor for the equipment for the price and cost verification purposes,   the offer should encompass, technical specification, picture of the equipment and its price. 
Please note:

The application should be filled electronically (no hand writing will be accepted) and in English language. 


I hereby certify that information provided is true and correct and I am aware that I may be disqualified from the process if it is proved different. 
Signature of the business legal representative: ……………………………………………………..

Date: ……………………………………

